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In the black STLGA box you should find: 

• Closest to the pin sign-up sheets (yellow) 

• Publicity sheets (white) 

• Scoring Worksheets 

• List of teal players 

• Box of supplies (pens, pencils, etc.) 

• Box to use to collect $2 for the game 

• Box to use to collect $1 for closest to the pin 

• Calculator 

• Course cards for all three courses 

• Envelopes for winnings 

• Box with slush fund/unclaimed prizes 

• One set of instructions – PLEASE DO NOT REMOVE FROM STLGA BOX(If the instructions 
are missing from the box, you can find them on the STLGA section of the website. Please 
contact Marsha Ehrsam (703-627-0431) marsha.ehrsam@gmail.com or Darlene Hummer 
(717-437-0253) darlenebrown34@yahoo.com if they are missing.) 

We will try to monitor the number of forms and sheets, but if it looks like the box is getting low on any 
one of them, please let either Marsha or Darlene know. Or, you can print them off the STLGA section 
of the Sea Trail website https://www.seatrailma.com.  

 

Things to Know Before You Start 

 On Closest to the Pin contest days, get the markers from the Tournament Coordinators. Give the 
first foursome out on each side the Closest to the Pin Markers and remind the last group on each 
side to pick them up.. 

For weekly play, player’s handicaps will not exceed 40.  

If players are needed to complete foursomes, Marsha will post on the web site banner that we have 
room for additional players.  Players will call you.  If you fill the tee times and you have extras let 
them know that if there is a cancelation you will call them.   

Monthly Games 

 Consult the monthly game calendar and familiarize yourself with the weekly games you have 
signed up for.  The STLGA Weekly Games document can be found on the website or in the black 
box.   

Make a copy of the day’s game and make enough photocopies for each cart to have a copy of the 
description and rules. 

 

If you have questions regarding the weekly game contact Marsha Ehrsam or Darlene Hummer.   
 

 

 

mailto:darlenebrown34@yahoo.com
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Generating and Posting the Pairings 

1. Marsha and Darlene will download the online sign-up sheet and prepare the required forms and 

send them to the clubhouse on Sunday by noon.  They will also send you a copy of the players 

who have signed up on Saturday.  

2. Please let Darlene and Marsha know via email BEFORE Sunday at NOON if you are contacted 

on Saturday after sign ups by players who missed the sign up and want to play.  In addition, 

please include which coordinator will be going out in the 1st tee time or last tee time for 

organizational purposes.  

3. The clubhouse will prepare the pairings list and the scorecards. Darlene or Marsha will send 

you the alphabetized listing of players, the tee times and pairings on Monday/Tuesday. They 

will also post the pairings on the website.   

4. Stop by the clubhouse on Tuesday and pick up the scorecards. You may want to call before 

you go and pick up to make sure they are ready.  If there are any changes after the cards are 

made please make the changes on existing scorecards.  White-out and pen/ink the changes on 

the existing cards. 

5. If players are needed to complete foursomes, Marsha will post on the web site banner that 

there is room for additional players on Wednesday.  They will call you.  If the tee times are all 

full, let them know that if there is a cancellation you will call them.   

6. You are responsible for any cancellations and re-pairings.  If applicable, highlight holes on 

scorecard that will be used in the game, for example, Even Holes, Odd Holes etc. 

7. Make three copies of the pairings sheet and distribute as follows: 

a. Give a copy to the bag drop on the day of play. 

b. Keep a copy for yourself to use on game day. 

c. Give a copy to the front desk 

 

Checking Players in on Game Day 

1. Staple envelopes with the previous week’s winnings onto that player’s score card for 
distribution on game day. 

 
 

2. Drop off a copy of the pairings sheet at the Bag Drop and give a copy to the clubhouse 
check-in desk.   

 

3. Arrive at least one-half hour before the first tee time. As each player arrives, collect $2 
for the game fee and $1 if playing Closest to the Pin.  

 

4. On “Closest to the Pin” contest days have a sign-up sheet for “Closest to the Pin” and a 
$1.00 money box. Give the Closest to the Pin markers to the first group off each side. 

 
 

5. Check off the player’s name on the pairings sheet, and give her the appropriate score 
card(s). You are responsible for juggling pairings if anyone cancels on the day of play. 
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Weather and Cancellations 
 
 

If the weather looks threatening on the day of play, discuss the possibility of canceling play 
with the Pro Shop and reach consensus on the play/no play decision. A determination to 
cancel play should not be made until the first scheduled tee time, unless the weather is 
severe.  

 

 

 

Determining the Winners 

1. Collect cards from players and complete the scoring worksheet, determining the 
winner(s) based on the day’s game. Make sure you have all of the cards. When you play 
in flights, award prizes in flights.   

2. Match of Cards Tie Breaking Procedure: Determine the winner by comparing the TOTAL 
scores on last 9 holes (10-18), then last 6 holes, then the last 3 holes and then 18th hole. 
Comparison stops once a winner is determined.   

3. When the game is Low Gross, Low Net, pay out for both 1st and 2nd places for Low 
Gross and for Low Net for each flight, unless there is a very low turn-out.  Please award 
in this order: 1st Low Gross, 1st Low Net, 2nd Low Gross, 2nd Low Net.  

4. When playing Mixed Flights or a Team Game, the number of winners can be determined 
by paying 30% of the field and dividing the money appropriately. 

5. Write the winner’s name, date, and “place” on a small envelope and insert the 
appropriate amount of cash winnings. Prize money envelopes are in the STLGA box. If 
you run out of envelopes, contact Darlene Hummer to get more. There is also a Slush 
Fund envelope that can be used if needed to round out payments. Extra funds should be 
put in the envelope. 

 

Scoring Worksheet 

1. Complete the scoring worksheet.  

2. Take a picture with your phone. Text to Mary Alice Jerome (703-474-6509) or 
email it to her at mjerome985@aol.com This MUST be done the DAY OF PLAY.  

3. Put the scoring worksheet with the game paperwork to be given to Tournament Chair 
at the end of the month. 

Publicity Sheet 

                    For the Publicity Sheet (see sample on Web Page which can be downloaded). Post  

a copy on the Jones/Byrd Bulletin Board and email a copy to the following people: 

 

➢ Marsha Ehrsam  marsha.ehrsam@gmail.com 
           
            Jenni Barratt        jvbarratt9@gmail.com 
 
          Diane Carcich       dianecarcich@gmail.com     
 

mailto:mjerome985@aol.com
mailto:jvbarratt9@gmail.com
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Alphabetical List  

  
 Email the alphabetical list of players who completed 18 holes to 
Carmelita Merkler at carmelitamerkler@yahoo.com 

  

 Once you’ve finished coordinating all games, place the following paperwork for the games in 
the Tournament Chair mailbox under the bulletin board at the clubhouse.          

➢ Alphabetical list of player names 

➢ Scoring worksheet 

➢ Score cards 
 

       Give the STLGA box to the coordinators doing the next set of games.      
 

Points to Remember 

If a member arrives after her scheduled tee time and her group has already teed off, she is 
not eligible to participate in the game for that day. This is not negotiable. 

Guests may play if there is room but are not eligible for prizes. 

• Weekly golf credit for playing is also given when:    

➢ The game is canceled by the pro shop and the game coordinators for inclement 
weather, and the player did not cancel before the no play decision is made. 

➢ A player participates in a Ladybirds tournament on a Wednesday.   

• No weekly golf credit is given when: 

➢ A player signs up but does not play. 

➢ A player withdraws and does not complete 18 holes. 

 
If you are unable to do the pairings for your specified week and have not found a substitute or have a 
question, please notify or Marsha Ehrsam (703-627-0431) marsha.ehrsam@gmail.com or Darlene 
Hummer (717-437-0253) darlenebrown34@yahoo.com  
 
Thanks for volunteering! 

mailto:darlenebrown34@yahoo.com

