
STMA Facility Use Checklist Of Requirements 

The Sea Trail Master Association (STMA) requires you, the property owner, to take responsibility for keeping our buildings in 
excellent condition by observing the checklist of requirements below. 

If for any reason your plans change, and you need to revise or cancel your reservation, or if you have any questions, please call 
910-575-8284. 

If your event ends early, please call 910-575-8284 at least 15 minutes before you intend to leave so that we can lock the doors 
from our computer. 

Checklist of procedures to follow at all STMA Buildings 

1. A PROPERTY OWNER MUST BE ON PREMISES FOR THE ENTIRE LENGTH OF THE RESERVATION.  
2. The buildings are not to be used for political, business or service groups in accordance with Section F 10c, d, & e 

of the STMA Rules & Regulations.  
3. No wet bathing suits are allowed in any rooms. 
4. The use of any tobacco, smoking, chewing or vaping is not permitted inside our properties or on the grounds 

within 50’ of the buildings. 
5. Do not prop any doors open as this will send an alarm to the access committee necessitating action. 
6. When using the grills, close the hood after the grills have cooled down, and replace vinyl weather cover. Do not 

wash grill/grates in the dishwashers. 
7. Helium balloons, tape on windows or walls and nails, staples or thumb tacks on walls, window-or door- frames 

are not allowed. Open flame candles are not permitted. 
8. Vacuum Carpets, sweep vinyl floors, clean tabletops, counter tops and appliances after your event. 
9. Do not leave anything that you brought into the building (this includes food, dishes, drinks etc.) in the kitchen 

refrigerators or any other area of the building. Do not leave ice in the beer coolers or freezer.  
10. Empty the trash receptacles into the outside trash containers using the black trash bags. Put a new bag in the 

trash receptacle.  
11. Empty the recyclable receptacles into the outside recycle container. 
12. Do not a use bag in the recycle receptacle  
13. Replace chairs and tables back to their original location. 
14. If you have used the stacked chairs, return them to the closet in the Pink Palace, Multipurpose room or MAC. 

This is a Fire Dept. code violation. 
15. No glass allowed in the pool area. Do not access the pool area after 9:00 PM (no swimming after dusk) close all 

umbrellas and pick up all refuse and dispose into the receptacles.  The STMA pools CANNOT be reserved for any 
function. 

16. If you’ve used the audio/video equipment turn everything off. In the Pink Palace only: return the Harmony 
remote control to the charging stand. If the microphones were used place them back in the storage container. 

17. Check that the men’s and ladies’ bathrooms are left clean. 
18. Make sure all doors and windows are locked before leaving. Lock the bathroom doors and the door to the ice 

machine and return key to drawer (Pink Palace only).  Ensure the doors to the porch at the MAC are locked.  
Ensure the doors to the pool area at the Creekside Building’s Multipurpose Room are locked 

19. Turn off all lights and fans.  
20. A reminder list of these procedures is posted in all buildings. 
21. Pool monitors are direct representatives of the STMA. Instructions from the pool monitors shall be obeyed. 

Failure to do so may result in your removal from the facility and the suspension of the property owner’s 
access privileges. 

22. Violations of any stated STMA rules are subject to disciplinary actions. 


