
                                                                                                                                      

 

.Sea Trail Ladies Golf Association 
 Procedures for Special Tournaments 

 
Publicity 

1. Email all of the appropriate information to Pam Fisher 
(pamsfisher@atmc.net), so that she can prepare and send out a blast 
email. 

2. Post a sign-up sheet on the bulletin board ONE month prior to the 
tournament date. The sign-up sheet should include: 

 Tournament Date(s) 
 Cost and how money will be collected 
 Course(s) 
 Tee times 
 Format 
 Sign-up Deadline 

3. If there is a separate sign-up sheet and/or fee for the social associated 
with the tournament, be sure to make that clear and put both sign-up 
sheets up. 

 
Pairings: 

1. Take the sign-up sheet down on the deadline day or no later than noon on 
the Saturday prior to the day of play.  

2. Give a copy of the alphabetical list of players and the game information to 
the Jones/Byrd Pro Shop as soon as possible on Saturday or Sunday prior 
to game day. Be sure to include your and your partner’s name and phone 
numbers in case the Pro Shop has any questions. The Pro Shop 
generates the pairings based on the game you have picked and the list of 
players, unless you have made the pairings. Be sure to schedule yourself 
and your partner so that one of you tees off in the first group and one in 
the last group for the day.  

3. Pick up the tee times, pairings, and scorecards from the Pro Shop when 
they are ready. You are responsible for any cancellations and re-pairings 
at this point. 

4. E-mail the tee times and pairings to Marsha Ehrsam at 
marsha.ehrsam@gmail.com as soon as possible. Use Microsoft Word or 
Excel and type the tee times and names in a single column. 

 
5. Make three copies of the pairings sheet and distribute as follows: 

 Post on the STLGA Bulletin Board at the Jones/Byrd Clubhouse 

 Give a copy to the Bag Drop on the day of play 

 Keep a copy for yourself to use on game day 
 
 
 
Prepare for Play 
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1. Ask the Pro Shop to prepare scoring sheets for easy posting of scores at 
the end of the tournament if you choose to use them. 

2. Write a brief description of the day’s game and include any special rules 
for the day and how ties will be broken. Make enough photocopies for 
each cart to have a copy of the description and rules. 

3. Decide how many places to award and how much money each 
person/team will receive. 

 
Game Day 

1. Drop off a pairings sheet at the bag drop, along with the photocopied 
game descriptions for distribution in each cart. 

2. If you have special events such as closest to the pin or longest drive, 
arrange to have tape measures or markers put on the course. 

3. If it’s a shotgun, read the rules of the game and plans for the day to 
participants. Ask the scorers to tally all scores for handicap posting, if 
appropriate. 

4. After play, collect all the scorecards and post the scores on the scoring 
sheets (if you choose to use them) in the clubhouse. 

5. Determine the winners and divvy the prize money among them. 
6. If there is a social after, take the completed score sheets to the social, 

announce the winners and distribute the prizes. 
 
After the Game 

 Complete the scoring worksheet and make two copies. Please put in 
alphabetical order.  Place one in the Handicap Chairperson’s mailbox 
under the bulletin board ASAP after play.  (You can also take a photo 
with your phone and email to Mary Alice Jerome at 
mjerome985@aol.com 

  place one in the Tournament Chairs’ mailbox under the bulletin board 

 Put the tournament scorecards in the Tournament Chairs’ mailbox too. 
 

2. Prepare a report in paragraph form in Word giving the full names and 
scores of winners and their place. Include all birdies, chip-ins and any 
other contest winners when appropriate. If possible take pictures of the 
winners.  Diane Carcich will do it if she is there, if she is not, have 
someone take pictures of winners and send to Diane for the Beacon.  
Remember for the Beacon there can be no bold lettering, No##, No&& or 
other symbols.  
Email the report to Diane Carcich dianecarcich@gmail.com. 
 
 
 
 
 
 
 



                                                                                                                                      

 

For the Publicity sheet (see sample on Web Page which can be 
downloaded), post the results on the Jones/Byrd Bulletin Board.  Email 
the publicity sheet to the following people: 

 
Tournament Chairs 
 

Marsha Ehrsam  marsha.ehrsam@gmail.com 
Darlene Hummer darlenebrown34@yahoo.com 
      

                Jennie Barratt  jvbarratt9@gmail.com 
   

 
Prepare a brief write-up of how you ran the tournament, what worked 

and what didn’t, and any changes that might be made going forward to make 
the tournament better. Send your write-up to Marsha Ehrsam at 
marsha.ehrsam@gmail.com  or Darlene Hummer 
darlenebrown34@yahoo.com 
 
3. List players who completed 18 holes alphabetically and email an Excel or 

Word version to Jo Larson at jolarson28468@yahoo.com 
 
 

 
 
Additional Guidelines 
 

 Ask Pros in advance to help you with the scoring if you want help on 
tournament day. 

 

 If you have special events, such as closest to the pin or longest drive, 
inform the Pro Shop on the day prior to play.  

 

 Prepare and make available the following information for each cart: 
 Format of the event 
 How ties will be broken 
 Any special rules in place due to inclement weather conditions 

 
 
 
Tie breaking methods include: 
 

1. Match of Cards Tie Breaking Procedure: Determine the winner by 
comparing the TOTAL scores on last 9 holes (10-18), then last 6 holes, 
then the last 3 holes and then 18th hole. Comparison stops once a winner 
is determined.   
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.  

 

       2.  If another method is required due to the game format, please see that it is                    

 included in the instructions, so all players are aware of what the tie      

will be. 

 
If you need help please call us –   

  
Marsha Ehrsam  703-627-0431 

                Darlene Hummer 717-437-0253             


