
 Thank you for helping with STLNers!  We can’t function without volunteers! 

Instructions for the STLN Pairing Coordinators 

IMPORTANT – Beginning May 1 please do not post sign up forms in the club house. 

All participants will sign up online 
 

 

1. People wanting to play will sign up on line. 

 

2. On Monday around noon, you will receive an email from STLN with a file attached.  In the file is the list of 

people who have signed up to play for Thursday.  The date and time each person signed up is included in the 

file, in case you need to create a wait list. 

 

3. Call clubhouse to confirm tee times (listed on STLN Webpage under Additional Information). Create your 

pairings.  The pro shop has asked us to make good use of tee times.  Avoid having too many groups of 3.  If 

necessary, have one group of 5 instead.   

 
4. After pairings are complete, call the pro shop to give back unused tee times or ask for more tee times if 

needed.  If you need more tee times and cannot get them, put a statement to that effect on your pairings list.  

Make note on the pairings list of those members who are on the wait list to play. 

 

5. If you have openings on your pairings list, include a note about the number of openings and that members 

should contact you if they want to fill an open spot. 

 

6. By Tuesday afternoon (or sooner), double check your pairings and make sure all of the following information 

is included on your document: 

• Date of play 

• Course of play 

• Tee times and names of players in each tee time 

• Players should arrive 30 minutes prior to their tee time 

• In case a player needs to cancel, state which of the pairing coordinators they should contact AND contact 

the clubhouse 

• If you have people on a wait list, include that information 

• If you have openings, include that information and which pairing coordinator the member should contact 

if they want to fill an opening 

 

7. Save your document as a PDF and email it to bleonard@atmc.net and mikeandjudyhargreaves@gmail.com.  

One of these ladies will post the pairings on the STLN webpage. 

 

8. If you have cancellations and have a wait list, contact the next person on the list to notify them of an opening. 

 

9. As soon as possible make adjustments in groups from cancellations and give back any unused tee times that 

may have been created since original pairing was done (#4).  Make (3) copies of pairing list. One copy for 

check in; one copy for bag drop; and one copy for pro shop. Arrive 30 minutes before the first tee time on the 

day of play and distribute copies and check in players.   

 

10. If you need to cancel all tee times on the day of play due to adverse weather conditions, call the Pro Shop to 

cancel as soon as possible.  Email bleonard@atmc.net and mikeandjudyhargreaves@gmail.com to notify 

them of the cancellation.  One of these ladies will post that information on the STLN webpage. 
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